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The Albany

Douglas Way

Deptford
SE8 4AG

www.thealbany.org.uk
Job Title:

Head of Creative Programmes

Responsible to:
CEO

Responsible for:
Producer (Young People’s Programmes)

Project and freelance staff; trainees, interns and volunteers

Salary:


£29K - £32K, depending on experience

Hours:
40 hours per week (including lunch breaks); you will be expected to work flexibly around duties, which will include evenings and weekends

Contract:

Fixed term for one year, with the option to renew

Holiday:
22 days per annum (rising to 25 days after 3 years), plus Bank Holidays

Purpose of the Post

Based in the heart of Deptford, the Albany is a performing arts centre with a history stretching back to the nineteenth century. Over the last few years, it has emerged as a new type of arts venue, very much driven by the cultural diversity and creative mix of South East London. The Albany is currently at a critical moment, re-establishing itself as a significant London arts venue and building on its reputation as a home and seeding ground for creative development in the performing arts. It is also a Social Enterprise, earning over 50% of its own income. 

The Head of Creative Programmes is a new post, taking a leadership role in developing and producing creative projects and programmes with partners across the range of the Albany’s work, and working with the Chief Executive on the development of the Albany’s artistic programme.

Duties

· Manage and develop the Albany’s Associate Artist/Producer programme, maximising the potential of relationships for both parties

· Maintain close relationships with the Albany’s resident organisations and other key partners to jointly develop and produce new projects supporting mutual objectives

· Act as lead producer on projects and programmes as required

· Work with the CEO on the development of the Albany’s artistic policies

· Programme events, in conjunction with the CEO, within budgets and in line with artistic and audience development objectives, 

· Ensure effective contracting and communication procedures with visiting artists and companies

· Develop the Albany’s Arts Participation Strategy for Young People and ensure the effective delivery of a dynamic and innovative year-round programme of young people’s work, in conjunction with the Producer and participants

· Identify new artists and potential collaborators for the Albany’s programmes, researching new opportunities in the UK and abroad

· Develop effective systems for monitoring and evaluation of programmes
· Actively support fundraising activity, leading on bids where appropriate and providing relevant reports for funders

· Represent the organization at meetings, events and conferences

· Work actively within the Albany’s Equal Opportunities, Child Protection, Health & Safety and other policies

Other responsibilities may be added depending on experience and need.

Person Specification

Essential

· At least three years’ professional experience, including two years in a management position with responsibility for budgets and personnel

· Experience of working as a producer in a professional context  

· A good working knowledge of a range of art forms with an in depth knowledge of more than one of the following: theatre, dance, spoken word, music

· Experience of partnership working, including working with different partners to achieve multiple objectives

· Experience of working with artists on the development of projects

· Experience of participatory work with young people

· An understanding of the principles of audience development

· Excellent negotiation skills

· Excellent communication skills at all levels

· Experience of managing funded projects, with an understanding of the requirements of funders and a knowledge of monitoring and evaluation procedures

· Ability to set up and maintain systems with appropriate IT skills and knowledge of relevant computer software

· Ability to work to deadlines and prioritise according to time, workload and risk management

· An enthusiasm for working in a socially engaged and culturally diverse environment
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