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REQUEST FORM TO HIRE THE ALBANY STUDIO

Please complete all sections with as much detail as possible

Production

	Name of Production/ Event
	

	Hire date(s)
	

	Sound check (if applicable)
	

	Performance (how many)/date(s)
	

	Size of cast/band
	


	Description of Production/Performance:




Performance

	Start time 
	

	Running time
	

	Interval (yes/no)
	

	Finish time
	

	Bar open during (yes/no)-note: the bar must make a minimum profit (£150) to cover our costs
	


Company/Organisation

	Main contact name
	

	Company/organisation name
	

	Address



	Phone
	

	Email
	

	Charity registration number (if applicable)


	

	Admin contact 
	

	Technical/production contact
	

	Who should the contract and invoice be sent to?  
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	Other(give details)

	
	

	
	


Technical Requirements 
	Lighting 


	

	Sound 


	

	Stage 


	

	Equipment 


	


Box Office

	Target audience
	

	Age range
	

	Provisionally expected audience size 

	

	Proposed ticket prices & any special offers
	

	Are you planning to sell programmes?
	

	Are you planning to sell any other merchandise?


	


This is not a confirmed booking we will get back to you to say whether or not it is possible to accommodate you within three weeks.

[image: image2.png]FAX TO: 020 84692253

or email: hires@thealbany.org.uk
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