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	Name and address of person/organisation who will pay for the booking: 



	Telephone number
	
	Email address
	

	Charity registration number (if applicable)
	

	Your name and contact number if different from above.
	

	Customer Signature (Completion of this form is an acceptance of the Terms and Conditions of room hire). Signature required if not booking by email).
	

	Booking details (Please note that you will need to pick up and return the equipment to the Albany. Equipment availability will be confirmed upon receipt of this form.  Upon confirmation of your hire you will be required to sign an equipment  hire contract and submit a returnable deposit.)

	Equipment Required
	Day
	Date
	From 24 hr clock
	To 24 hr clock

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	All bookings are subject to the Albany terms and conditions. Your hire will not be confirmed until you have received an invoice. Hirers are responsible for the equipment and must take out their own insurance for the duration of the hire. Hirers must leave a returnable deposit with reception and sign a Equipment Hire Contract before the equipment is released. Deposits are returned after the equipment is returned and checked by a member of the Production Team. 

Changed arrangements are charged at £5.00 + VAT and cancellation charges also apply. 




Cameras, Filming and Equipment Hire – Sony PD150 £40 + VAT per day. Sony HVR Z7 HD video camera £70 + VAT per day. At the moment, we do not have the resources to organise filming projects or the filming of events. 

Mobile Cinema Projection Equipment - Screen, projector and PA system £100 + VAT per day. This can be hired either as a complete package or individually (NB the equipment as a whole is very bulky to transport and cannot be used outdoors). Please note that when hiring the Mobile Cinema complete package you must also hire a technician (see below for charges). 
For insurance purposes you will need public liability and equipment insurance, and a suitably qualified technician. Otherwise we will need to send one of our own technicians with the equipment at additional cost.

Technicians are charged at £14.00 per hour (+VAT) minimum four hour call.
Please note that transport of the equipment to and from the Albany is the responsibility of the hirer. 
For more information or to hire this equipment, contact Lilly on 0208 692 0231 x218 or hires@thealbany.org.uk 
The Albany, Douglas Way, Deptford, London SE8 4AG. 020 8692 4446. www.thealbany.org.uk

